
Merrydale Junior School 

Application for absence EXCEPTIONAL CRICUMSTANCES

Headteacher: Antony Corbett    Deputy Head: Louise Saunders 

  Merryda le  Jun io r  Schoo l   C laydon Road,  Le ices ter ,  LE5 0PL 

Tel :  0116 2767708     Fax:  0116 2762820 

off ice@dsatmerrydale.org  www.merrydalejuniors.com  

This form must be completed before the Headteacher can consider your application for absence. Please complete ALL 
sections of the form and attach tickets or other proof of travel/accommodation. 

On receipt of the completed form the Headteacher and Governors will confider your request. You will be sent a copy 
of this form showing the decision made. 

I understand that: 

 The law allows for absence to be granted on in exceptional circumstances.

 This may result in a fixed penalty notice being issued by the Educational Welfare Service for unauthorised
absence. This will be £60 per child, per parent.

 Extended absence may result in your child being removed from the school roll.

Signed (Parent / Carer):……………………………………………………………….   Date:……………………………….. 

AUTHORISED  Your request have been authorised for the following dates: 
 From…………………………… to……………………………….. 

UNAUTHORISED  Your request for leave has been unauthorised under current 
  legislation 

Signed (Headteacher):………………………………………………………………………….     Date:……………………………………………. 

To the Headteacher of Merrydale Junior School 

I wish to apply for: 

Name of child:………………………………………………………………………….  Class:…………………………………………. 

First day of absence……………………………………………………………………………………………………………………….. 

Last day of absence……………………………………………………………………………………………………………………….. 

Reason for request:………………………………………………………………………………………………………………………… 

……………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………. 

UK contact name encase of emergency:……………………………………………………………………… 

UK contact number encase of emergency:…………………………………………………………………… 


